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9%$��9LVXDO�%DVLF�IRU�$SSOLFDWLRQV�

 
 
Duration 
��'D\����LQVWUXFWLRQDO�KRXUV� 

 
Audience 
7KLV�FRXUVH�LV�LQWHQGHG�IRU�DGYDQFHG�0LFURVRIW�([FHO�SURIHVVLRQDOV�WKDW�QHHG�WR�DXWRPDWH�([FHO�VSUHDGVKHHW�WDVNV�
XVLQJ�9LVXDO�%DVLF�IRU�$SSOLFDWLRQV��9%$���
 
Course Description 
<RX�ZLOO�DXWRPDWH�\RXU�MRE�WDVNV�LQ�0LFURVRIW��2IILFH�([FHO��������
 
Course Objectives 

8SRQ�VXFFHVVIXO�FRPSOHWLRQ�RI�WKLV�FRXUVH��VWXGHQWV�ZLOO�EH�DEOH�WR��
x� GHYHORS�D�PDFUR��
x� IRUPDW�ZRUNVKHHWV�XVLQJ�PDFURV��
x� FUHDWH�DQ�LQWHUDFWLYH�ZRUNVKHHW��
x� ZRUN�ZLWK�PXOWLSOH�ZRUNVKHHWV��
x�SHUIR UP�FDOFXODWLRQV��

Prerequisites 
.QRZOHGJH�RI�WKH�EDVLFV�RI�([FHO��LQFOXGLQJ�KRZ�WR�FUHDWH��HGLW��IRUPDW��DQG�SULQW�ZRUNVKHHWV�WKDW�LQFOXGH�FKDUWV�DQG�
VRUWHG�DQG�ILOWHUHG�GDWD��6WXGHQWV�DUH�UHFRPPHQGHG�WR�ILUVW�WDNH�([FHO�OHYHO�WKUHH��RU�KDYH�HTXLYDOHQW�NQRZOHGJH��
�
�

Course Outline 
 
Lesson 1: Developing Macros 
�$��&UHDWH�D�0DFUR�8VLQJ�WKH�0DFUR�5HFRUGHU��
�%��(GLW�D�0DFUR��
�&��'HEXJ�D�0DFUR��
�'��&XVWRPL]H�WKH�4XLFN�$FFHVV�7RROEDU�DQG�

+RWNH\V��
�(��6HW�0DFUR�6HFXULW\��

Lesson 2: Formatting Worksheets Using Macros 
�$��,QVHUW�7H[W��
�%��)RUPDW�7H[W��
�&��6RUW�'DWD��
�'��'XSOLFDWH�'DWD��
�(��*HQHUDWH�D�5HSRUW��

Lesson 3: Creating an Interactive Worksheet 
�$��'HWHUPLQH�WKH�'LDORJ�%R[�7\SH��
�%��&DSWXUH�8VHU�,QSXW��

Lesson 4: Working with Multiple Worksheets 
�$��,QVHUW��&RS\��DQG�'HOHWH�:RUNVKHHWV��
�%��5HQDPH�:RUNVKHHWV��
�&��0RGLI\�WKH�2UGHU�RI�:RUNVKHHWV��
�'��3ULQW�:RUNVKHHWV��

Lesson 5: Performing Calculations 
�$��&UHDWH�8VHU�'HILQHG�)XQFWLRQV��
�%��$XWRPDWH�680�)XQFWLRQV
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5HDG\�IRU�WUDLQLQJ�RQ�RWKHU�0LFURVRIW�2IILFH�SURGXFWV"�
&RQWDFW�([FHO+HOS�DW����������������RU�YLVLW�XV�RQOLQH�DW�ZZZ�([FHO+HOS�FRP 


